TIME SHEET

iCARE WORLD LTD

83 Coronation Parade

Leeds

LS15 0BN

Tel: 07503909575

Email: admin@icareworld.co.uk
	Name of Staff/ Employee
	

	Surname
	


Completed timesheets must be returned to the branch as soon as possible but not later than 12pm the following Monday.

	


	Role:



   ***Enter all hours to the nearest  ¼ hour

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Total Hours...............................................................................

To be completed by the client:

I confirm that the hours above have been worked to my satisfaction and are correct. I agree that by signing the timesheet I confirm my acceptance of the iCARE WORLD LTD terms and conditions of Business (a copy has been supplied to you). I further agree that iCARE WORLD LTD may accept emailed timesheets in order to meet payroll deadlines. I agree that an emailed and signed timesheet acts as authorisation to invoice me on the conditions set out above.

Print Name.............................................................                      Date.....................................

Signature...............................................................                       Position...............................

Put availability for next week ( tick )

	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	Sun


